Adding Content and Metadata in Omeka

Follow these step-by-step instructions to create collections, add metadata, and add item files to each
record. See Dublin Core Metadata Use Guide and Omeka Item Type Metadata Use Guide in this
handbook for more information on what you need to enter in each field.

Create Collections in Omeka

Omeka organizes your contents into collections and sub-collections. To add a collection, select
Collections from the Dashboard and click the green Add a Collection button.

SCKLS DLI Test

Add ltem

Browse Collections (14 total)

Dashboard
Items
Add a Collection

Collections

Item Types

Tags

You will then be asked to create a record by adding Dublin Core data for your Collection. Include as
much information as you can. Required collection-level Dublin Core fields include: Title, Description,
and Publisher. The Description is especially important for the users of your site.

Add a Collection [~ a |

Dublin Core Parent Collection

Dublin Core

Add Collection
The Dublin Core metadata element set is common to all Omeka records, including items, files, and

collections. For more information see, http:/dublincore.org/documents/dces/. Public [J| Featured [J

Title A name given to the resource Check 'Public’ to Pu blish .and
make the collection and its

See SCKLS "Dublin Core Metadata Use Guide™ for more information on Titles.

Add Input items viewable, then click
Add Collection to save.
A
Use HTML [
Subject The topic of the resource
Add Input Use a controlled vocabulary, such as Library of Congress Subject Headings or an

fnchoicg veneabnglane lick cnerifie fo vemnar enllactinn Caemcictonsr ic mnoratiol
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If you are creating a sub-collection, the parent collection must already exist. Select the Parent
Collection tab and parent collection from the drop-down. Choose whether to make it public and/or
featured, then Add Collection to save. If the parent collection is not public, the sub-collection will
be hidden from public view.

Add a Collection [~ a |

Dublin Core Parent Collection

Parent Collection
Add Collection

Select a Parent Collection A collection cannot be a parent to itself, nor can it be assigned to a collection in
its descendant tree. Public [] Featured [J

Mo parent collection

Add Items Individually Via the Omeka Interface — Dublin Core

You have the option of adding item records in a couple of ways. One way is to add each item record by
hand into the Omeka interface. This works well for adding a small number of items, especially if they are
of different types, or if you prefer working directly in the Omeka Interface.

In the Dashboard, click items > Add an Item. : Browse Items (176 total)

Addan Item Show Details Searchltems | Quick Filter

This will bring up a workform for you to enter Dublin

Select all 176 results

Core metadata to build the item record. e A

Dublin Core Item Type Metadata Files Tags Map

See the Dublin Core
Metadata Guidelines Dublin Core

document for specific e e e
requirements for data in

the element fields.

Save Changes

View Public Page

Title A name given to the resource Delete

See SCKLS "Dublin Core Metadata Use Guide” for mare information on Tities.
Add Input Cancel

Dr. C. R. Hume Day Book and Ledger

Public: Featured: []

y
If you have multiple values for mt,m\b
a Dublin Core element, such as Subject The topic of the resource
several subject headings, click Aot s o oot oo oy ot
the Add Input button to Create Medicine--History--19th century
an additional field for each .
Remove
entry.
y Use HTML [J
Physicians--Diaries
Y
Remove
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Metadata Example — Rights Statement

The Rights information for item record is critical. Select the statement from the Rights Statements document

that reflects the copyright status as accurately as possible.

In Copyright

Copy the entire code section for

Statements expected to be most commonly used in this project:

This Rights Statement can be used for an Item that is in copyright. Using this statement implies
that the organization making this Item available has determined that the Item iz in copyright and
either is the rights-holder, has obtained permission from the rights-holder(s) to make their

that statement. Work(s) available, or makes the Item available under an exception or limitation to copyright

Uise this code:

(including Fair Use) that entitles it to make the Item available.

interior.png”

In Copyright
<fax

<img src="https://rightsstatements.org/files/icons/InC.lcon-Only. dark-white-

height="15" width="15" alt="In Copyright" />
<@ href="https://rightsstatements.org/vocab/InC/1.0/"=

Rights

Add Input

Back in the Omeka item record, go to the Rights
field and 1) check the Use HTML box, then 2) click
the <> Source code icon. Paste the copied code in
the Source code box and click OK.

Id in and over the resource

Information about ri

Choose t ment based on the rightsstatements.org list to identify

applicable s
copyright status of this item.

See SCKLS "Rights Statements” document for more information and for code snippets
to copy and paste into the HTML Source code box.

B 7 U = =

= = ¢ Paragraph

Use HTML o

Source code

height="15" width="15" alt="In Copyright” /=
=a href="https://rightsstatements_orgivocab/InC/1.0/"=
In Copyright

=img src="https://rightsstatements . org/files/icons/InC_lcon-Only. dark-white-interior. svg”

=fax

Rights

The preview shows how it will display to site
visitors. The link goes to a description of the
copyright status at https://rightsstatements.org.

Information about rights held in and over the resource

Choose the applicable statement based on the rightsstaternents.org list to
identify copyright status of this item.

See SCKLS "Rights Statements” document for more information and for code
snippets to copy and paste into the HTML Source code box.

B I Y g% F =

1= & Paragraph <>

© mn copyright

Use HTML

South Central Kansas Library System
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Once you have finished adding Dublin Core Metadata, click on pubinGore [l temTypemetadata | riea N e N Moo
the Item Type Metadata tab to finish adding data. Remember,
. . . Item Type Metadata
if you need more information about Item Type Metadata - O
em lype elec elow
elements, refer to the Item Type metadata use guide : i: =
document. Book
Dataset
Select the appropriate Item Type to display the element fields poseredbyomels  Doun LM ':'a"
loving Image
specific to that type. Oral History
Person

For example, the Still Image item type has two metadata

Item Type Metadata

Sound
elements: Original Format and Physical Dimensions, while the Still Image
Text
Oral History item type has field relating to a recorded Website
interview.
Item Type Metadata
YP Item Type Metadata
Item Type Add Item
Oral History Item Type Still Image
Cancel
A resource containing historical information obtain| A static visual representation. Examples include paintings, Public: [] Featured: []
interviews with persons having firsthand knowledg drawings, graphic designs, plans and maps. Recommended
best practice is to assign the type Text to images of textual Collection
materials.
. tel PO . Select Below
Interviewer The person(s) performing the interview
Original Format The type of object in its original form, such as paper, VHS,
Add Input DVD, digital file. There is no controlled vocabulary for this, so
Add Input use a at best describes the format of the o | object,
before it has been scanned or digitized. Be as des as
Use HTML D possible. If there are multiple objects in the item record, create
a separate entry for each one.
Interviewee The person(s) being interviewed y
Use HTML
Add Input o
Physical The actual physical size of the original image
Dimensions
Duration Length of time involved (seconds, minutes, hours, days] Add Input y
" ) 2
periods, etc.) Use HTML []
Add Input

Physical Object

Use the format hh:mmzss (eg: 00:15:04). If you have muiltiple
parts (for example a video divided into three segments), create
alabel and list each one as a separate entry. (eg: Part 1 -
00:15:04, Part 2 - 00:07:58)

Use HTML []

Once you add the information in these fields, be sure to
choose a Collection, and check the Public box if the item
record is ready for public access.

Click Add Item to save your work before adding the item files to your record. Always save your
metadata before you add item files.

South Central Kansas Library System
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Add Item File(s) via Omeka Interface

Most item records are created to describe files — once the item record has been saved, the actual files
need to be uploaded. These are the image, text, audio or video files that have been saved in the Upload
folder(s) on your external hard drive. You can add multiple files to a single item record, such as a letter
with multiple pages, or photograph with scans of both the front and back.

Open the item and click the Files tab. Click the Browse button to locate the correct file. For multiple
files, click the Add Another File button and browse to select one or more.

Click the Save Changes button to upload the files and save the record.

Dublin Core Item Type Metadata Files Tags Map

Files

Save Changes

Add New Files
View Public Page

The maximum file sizeis 512 MB.

Delete
Find aFile | Browse... | No file selected.
/ Cancel
Add Another File
Public: Featured:

Add Dropbox Files Collection

Metadata examples
Filter files by name:

File Name

DrHume_p000.jpg

DrHume_p001.jpg

Large files must be transferred by SCKLS staff via FTP. Files that are too large to upload at the item
record should be copied to your library’s shared Dropbox folder, and an email sent to SCKLS staff with
the information that those files need to be transferred. Once that process is complete, you will see
them listed in the Add Dropbox Files section of the Files window. Check the box(es) for the file(s) you

need, then click the Save Changes button.

Remember, since large files are being transferred, it may take a few moments for the process to

complete!

South Central Kansas Library System http://digitalsckls.info/
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Create Duplicate Items

If you have a number of similar items, you may wish to
quickly duplicate them instead of manually entering
the same data. You will see the option to Duplicate a
saved item in the Item list or the item view page.

Item #65:

1886 Kansas National d

Details - Edit - Delete 4 Duplicate

Mo document identifier.

Title

1886 Kansas National Guard

Rights

(D No Known Copyright

Prev Item Next Item

Edit

Duplicate

View Public Page

Delete

Depending on the settings for your site, the Title, Subject and Date fields may be blank and highlighted, or

fields may contain the previous item’s data.

Review the record and enter the new item’s data, then save the record and add file(s).

Dublin Core Item Type Metadata Files

Dublin Core

Title A name given to the resource
Add Input
Use HTML []
Subject The topic of the resource
Add Input

Use HTML []

Duplicate Item #65: "1886 Kansas ...

Tags Map

The Dublin Core metadata element set is commaon to all Omeka records, including items, files, and
collections. For more information see, http://dublincore.org/documents/dces/.

See SCKLS "Dublin Caore Metadata Use Guide” for more information on Titles.

Use a controlled vocabulary, such as Library of Congress Subject Headings or an

in-house vocabulary list specific to vour collection. Consistency is imperative!

Kansas. National Guard -- History

South Central Kansas Library System
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Add Items in a Batch via Spreadsheet
You can also batch load metadata to create items. This means that you can enter all of the metadata for many
items in an Excel spreadsheet, and then put it in your shared Dropbox folder for a SCKLS staff member to
upload to your Omeka site. This method usually works well for large collections, and allows you to more easily
autofill repetitive data and make changes to the metadata.

Using the Metadata Template
Instead of adding metadata for items one by one, you can input your item information in the prepared

Metadata_Template.xslx file. Omeka limits csv uploads to one Item Type per spreadsheet, so this file includes
a separate sheet for each Item Type.

~ Request the file from SCKLS staff to be sure you have the latest version. ~

Open the Excel file and find the worksheet that corresponds to the Item Type for your items - click the
tab along the bottom to open the template.

Metadata_Templates xlsx - Excel

Insert  Pagelayout  Formulas  Data  Review  View  Developer  Help  Acrobat Q) Tell me what you want to do.

A B c D E F G H | J[=
Dublin Core:Title Dublin Ce j Dublin C ipti Dublin Core:Creator Dublin Core:Source Dublin Core:Publisher Dublin Core:Date Dublin Core:Contributor Dublin Core:Rights Dublin Core
[copy/paste code for rights status]

1
2
3
4
5
1]
7

TEXT ORAL HISTORY (INTERVIEW) MOVING IMAGE SOUND (-El L] 4

Ready 3 H o - 1 + 100%

Enter Dublin Core and Item Type metadata for your items, using one row per item record. Add the same
information as you would in the Omeka workform, with one exception.

If an item has multiple Subject headings or more than one entry for other elements (like Title or Description),
include all entries in the cell, separated with a | character, called a “pipe”. The pipe key is found on the upper
right side of the keyboard (Shift + backslash). DO NOT use spaces around the | character.

B2 = I Partridge, Kansas--Buildings | Partridge, Kansas--Houses
A B C D
1 |Dublin Core:Title Dublin Core:Subject / Dublin Core:Description Dublin Core:Creator |

2 |Partridge 1945 p‘Par‘tridge, Kansas--Buildings |'Par‘tridg||Unidentified residence i Smiley, Art |
3

Autofill other elements that are the same for all — — : |
items by entering data in the first row, then = Ei"mg";izr,ﬁ;:fs_t;rightsstatement - :
click and drag the small square at the lower ?

right corner of the cell down to fill cells below it.

™

Dublin Core:Publisher |0
bjPartridge Public Librji
Partridge Public Libriiy,

| <irng src="https://rightsstatements.or Partridge Public Lib ot

[y

Select Save As and rename the template to fit your collection. Save the file to your local computer, following
the steps below.

South Central Kansas Library System http://digitalsckls.info/
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Naming & Saving Spreadsheets/Worksheets

File naming is important. Your file name will help the SCKLS staff member identify your spreadsheet and know
which collection it belongs to. We recommend using following naming convention for your spreadsheets:
{Library or abbreviation}_{Collection}_{Sub-collection}_{ltem Type}

Canton_Stereographs_NationalParks_Still Imagexlsx | Excel Sharan Banes u]

Insert  Pagelayout  Formulas  Data View Developer  Help  Acrobat  Q Tell mewhat you want to do Q) share

Aul

-&r\ f’,c—“t o el cla A A S B Reaath Wip et lgeneral e 7 F#f =2 %ﬂ%}« JM:_] _/tu_s“’"/; Ay (O o -

A B C D E F

1 |Dublin Core:Title Dublin Core:Subject Dublin Core:Description Dublin Core:Creator Dublin Core:Source Dublin Core:Publisher Dublin Core

2 |001: Nature's Everlasting Smile National Parks|Niagara River  Looking Southeast in the rapids & Keystone View Company Canton Carnegie Township Librai Canton Carnegie Township Libraica. 1920

3 |002: Maid of the Mist Ferry National Parks|Niagara River ~ General view of Niagara Falls fro Keystone View Company Canton Carnegie Township Librai Canton Carnegie Township Libraica. 1920

4 |003: Horseshoe Falls National Parks|Niagara River  Tireless Niagara; Horseshoe Fall: Keystone View Company Canton Carnegie Township Librai Canton Carnegie Township Libraica. 1920
IMPORTANT

Save the file in .csv format. Choose the basic Comma delimited format, then click Tools > Web Options >
Encoding tab and make sure Unicode (UTF-8) encoding is selected. Click OK and Save.

Save As x
) . ) Web Options 7 %
€ v < _Projects_Libraries > Canton » stereographs » B ] Search stereograph
General  Browsers Files Pictures Fonts
Organize + New folder Encoding
~ Reload the current document as:

> 33 Dropbox MName Date modified Type )

~ [l ThisPC Default folders_empty 3/4/2021 213 PM File folder Save this document as:

Oth 3/4/2021 2:13 PM File folder Unicade (UTF-8} e P
5 Hs 05 (C) er 3/4/2021 213 PN ile folder

[ Always save Web pages in the default encoding

File name: | Canton_Stereographs_NationalParks_Still Image.csv

Save as type:  CSV (Comma delimited) (*.csv)

Authors: Austin Nightingale Tags: Add atag Title:  Add a title

+ Hide Folders Tools = |

Email this file to the SCKLS staff member for importing. During the import process, the system will create an
item record for each row of the spreadsheet, populated with the data you entered. You will be notified by
SCKLS when the file has been successfully imported to your Omeka installation and your items are ready for
review and editing.

Subject The topic of the resource
Fields with multiple values will have separate Addiné ot e o o o
entries in both the editing and public views. Partridse, Kansas -Buildings
Review each record for accuracy and upload Remove Partridge, Kansas—Buildings
any files associated with each item. UseHTMLD) ,
Partridge, Kansas—Houses
Partridge, Kansas--Houses
Remove
Use HTML [J
South Central Kansas Library System http://digitalsckls.info/
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View and Edit Item Records

Once you have item records saved in Omeka, you can edit them at any time; this may need to be done

to add files, or to correct or add metadata.

In the Browse Items view, click on the item title to view it, or click the Edit link to open the record.

Add Item
Browse Items (168 total)
Dashboard
ltems
Collections Add an ltem Show Details Search Items Quick Filter
Item Types
Select all 168 results Oite
Tags
' O Title Creator
Collection Tree
Exhibits [m] Southwestern Hotel Register ==fis. \/jc\

Details - Edit - Delete - Duplicate
No document identifier.

LC Suggest

Simple Pages
Dr. C. R. Hume Day Book and Ledger
Details - Edit - Delete - Duplicate
No document identifier.

(] .:. Club Hj; and Photo, Wellington,
= Kansaifl Featured item
Details - Edit - Delete - Duplicate
No document identifier.

Dropbox

Bulk Metadata
Editor

Hume, Dr. Charles

Wellington, Kansas

Title

Robinson
Subject:
Caldwell, Ks.
Cosmos Study Club, Description

Date

1896

Rights

Item #270: "Southwestern ...

Southwestern Hotel Register

No Copyright - United States

L Prev item

| & E

"iew"

Edit

Duplicate

View Public Page

Delete

Public: Yes Featured: No

Collection

Southwestern Hotel Register

Pages from the register of the Southwestern Hotel in Caldwell,
Kansas, from 1896 - 1897.

File Metadata

* _SWH Register 2FrontF|
yleafjpg

* SWH Register_p000.jpg

+ SWH Register p001 189
60109.jpg

= SWH Resjster p002 1.

The Edit window is the same as the Add Item window, with the same fields and options.

Edit Item #270: "Southwest...

Dublin Core Item Type Metadata Files Tags Map

Dublin Core

The Dublin Core metadata element set is common to all Omeka records, including
items, files, and collections. For more information see, http://dublincore.org/

documents/dces/.
Title A name given to the resource
Add Input See SCKLS "Dublin Core Metadata Use Guide” for more
information on Titles.
Southwestern Hotel Register
4
Use HTML [J
Subject The topic of the resource
- cabulary. suc ibrar cres
Add Input Use a controlled vocabulary, such as Library of Congress

Subject Headings or an in-house vocabulary list specific to your

Save Changes

View Public Page

Delete

Cancel
Public: Featured: []
Collection

Southwestern Hotel R

South Central Kansas Library System
Updated November 2024

Click View Public Page to see the
record as others would see it in your
theme.

If you click the Delete button, a
verification window will pop up. If
you choose to delete it, all files and
metadata will be permanently
removed.
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Locate individual records in a number of ways, besides browsing through the list: simple search,
advanced search, sorting, or quick filter.

Add ltem .
Browse Items Simple search [~ |
Advanced search
Dashboard
Items Add an Item Show Details Search Items < Page| 7 | of% >
Collections Quick Filter
Item Types Select all 176 results View All Oitems selected
Public Date
Tags O M Sort by column heading . Type Ao
Private
Collection Tree a Edwin Bruey Featured Maving Jun3,
¥ ¥ Details - Edit - Delete - Duplicate Image 2016
Exhibits | MNodocument identifier.
LC Suggest
- O As| Remember - Part 1 Whitewater Moving May 19,
Simple Pages Details - Edit - Delete - Duplicate Memorial Library Image 2016
No document identifier.
Simple search Fn
i i Search using thi type:
Modify the simple earch using this query type Search (11 total) = [~ | a ]
® Keyword
search query by O Beolean

O Exact match

clicking the “...” icon.

Search only these record types:

Q Query:world  Q Query type: Keyword

Q Record types: Item, File, Collection, Exhibit, Exhibit Page, Simple Page

Item
File ort e itle
Click on an item title g calectin R— - _
. K Exhibit Page Item @ Submarines, battleships and torpedo boats in San Diego Bay,
in the results list to Simple Page
Open the View Advanced Search (ltems only), Collection 1 WorldWar|
window.
Collection == 5t. Louis World's Fair
Er
Search Items [~ ||
Search for
Keywords Search for items
Narrow by Specific ~ Field Type
Some of the Advanced Search Fields Select Below Select Below
options are based on your site AddaField Torms
setup; for example, only your
own collections will be listed
in the drop-down menu. Search by arange
of ID#s (example:
1-4,156,79)
Search By Select Below
Collection
Search By Type Select Below

P g P P s p o PO

Expand to
subcollections

Search by Exhibit Salect Below

South Central Kansas Library System
Updated November 2024
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Some batch editing options are available Q Search french
from this item list.
Add an Item Show Details Search ltems Quick Filter
If needed’ do an advanced SearCh to fllter Select all 6 results 2items selecte Delete
the items tq be edited. Check the k?oxes - o e DateAddes
next to the items to select them. Click the
. . i i i Keystt Vi Still Aug 28,
Edit button to open the Batch Edit Items L B i mage | 2014
WindOW ‘\;l‘v “* Nodocument identifier.
. —_—
(m] French 320's defending Reims Keystone View still Aug28,
. . e . Edit - R . Ci | 2014
The selected items are listed at the top of Dealls - Edit - Delele - Duolicats e e
the Batch Edit window. Any of the displayed
. . & French field hospital - locating bullet with Keystone View Still Aug28,
items may be unchecked before saving, so < Raymachine Company image 2014
H Details - Edit - Delete - Duplicate
the changes will not apply to them. peels - L deee
Items Save Changes

Make the changes needed, selecting from applicable drop-
down menus, then click the green Save Changes button.

Items may also be batch deleted. As with individual
deletions, all files and metadata will be permanently
removed.

Bulk Metadata Editor Hn

Step 1: Select Items

Collection Select items to edit based on the collection they are a part of
All ltems
Status Select ltems to edit based on whether they are public or not
All ltems
Select Items by Metadata Select items to edit based on their associated metadata elements
m]
Step 2: Select Fields
Metadata elements Select the metadata elements you would like to edit; you can select multiple elements
Dublin Core
Contributor
Coverage
Creator

o

Step 3: Define Changes

Edit Type Choose the type of edit you would like to perform

(O Search and replace text in the selected fields
O Add a new metadatum in the selected fields
O Prepend text to existing metadata in the selected fields
(O Append text to existing metadata in the selected fields
O Remove text from ends of existing metadata inthe selected fields
AR “~f E ' -» el

Apply Edits Now

South Central Kansas Library System
Updated November 2024

French Cavalry horses swimming river
French field hospital - locating bullet with X-Ray machine

Changes wil be applied to checked items.

Item Metadata

Public? Select Below

Featured Select Below

ftem Type Select Below

Remove?
Collection

Select Below

Remove?

More detailed edits can be done using the Bulk
Metadata Editor.

Use caution with this powerful tool — there is no
Undo!

Please contact SCKLS Staff for assistance with
major editing tasks.

http://digitalsckls.info/
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Create Exhibits

Exhibits consist of a main page that describes the exhibit plus optional gallery pages with various layout
options. The sample exhibit below shows some of the features and navigation.

Al A In Exhibits, click the Add an Exhibit button. Each exhibit
S Browse Exhibits (3 total) o ) ) o
begins with basic metadata and settings. The description
Items
Cotections Addan Exhibit of the exhibit is a vital element for viewers’ understanding
T . of this curated selection.
TEES Life as it used tobe.[:l Fea;ggid
Collection Tree Edit Delete e Add Exhibit ﬂﬂ
iy P Extibits > Add Exhibit
Bxhibits - Edit Delete Exhibit Metadata
LC Suggest Title Save Changes
Simple Pages %ﬁlaﬁte‘df Public: [J Featured: []
— T Slug No spaces or special characters allowed
Credits

Remember, an Exhibit is a display

of items that tell a specific story; B Z U EFEEE S - o

they may be items of different b e, g L e RS Gt e R S

types from different collections. UroSummaryPage? St it e summany . et srton e e e

Cover Image Choose a file to represent this exhibit. The selected file will serve as the thumbnail for
the exhibit.

Add and name pages as needed for
your eXhibit, then Se|eCt and add Omeka will use the first attached file as the cover image.

content blocks of with various layouts. e
Pages
There are no pages.
Add Page
Exhibits > Life as it used to be... > Add Page
Page Title
Save Changes
Menu Link Title Optionally use a shorter title in the exhibit menu R Once a content bIOCk haS been Created, add items
Page . . .

with optional captions.

Page Slug No spaces or special characters allowed
Add explanatory text for your content block as
well. The text blocks can contain html coding,

Content Expand Al Collapse All . . )
including hyperlinks.

To reorder blocks and items, click and drag them to the preferred location

e Blesk Continue to build the exhibit by adding more
Select layout pages and/or adding multiple content blocks to
the page(s).
File with Text Gallery Text
File Carousel Geolocation Map

South Central Kansas Library System http://digitalsckls.info/
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The public view of exhibits, as with all other parts of an Omeka site, will depend on the theme, as well
as exhibit page settings. An example exhibit’s main view and sample page editing are detailed here:

[ [
Life as it used to be...

Images from various collections in this site show a slice of life as it was 100 or more years ago. Everyday activities,
special events and world-changing upheavals of our forebears are made more real through these pictures, and we see

that while our surroundings may have changed, we as people are still the samel

View this exhibit
]

1

Life as it used to be...

Images from various collections in this site show a slice of life as it was 100 or

Entertainment

more years ago. Everyday activities, special events and world-changing

On the edge of modern warfare
upheavals of our forebears are made more real through these pictures, and & g

see that while our surroundings may have changed, we as people are stijj/the A day in the life
same! /
Entertainment

Additional pages in the exhibit can
be viewed in sequence (‘next’ and
‘previous’ links at the bottom) or
by jumping to a page in the right-
side page list.

B Text describing the exhibit

Life as it used to be..
Entertainment
On the edge of modern warfare

A day In the life

On the edge of modern warfare —

Add ltem

Browse Exhibits (3 total)

Dashboard

Items
Collections Add an Exhibit . L. . . .
oliections To edit an exhibit, hover over the title and click Edit.
Item Types )

Title.

Tags

Collection Tree

CSV Import
T Documents
Exhibits §  Edit Delete

South Central Kansas Library System http://digitalsckls.info/
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Edit Exhibit "Life as it used to be..."

Exhibits > Edit Exhibit "Life asitused tobe..”

Exhibit Metadata Click the page title to open the Edit
Title Life as it used to be... WindOW.
Slug No spaces or special characters allowed

Multiple content blocks can be added to an
life_used_to_be

exhibit page.

Description B 7 U

= = @£ Paragraph <>

Images from various collections in this site show a slice of life as it
was 100 or more years ago. Everyday activities, special events

__.j e s ',A_, Mq?angmg upheayglseof gur for e:a_r“symrmq_“

Pages

Toreorder or nest pages, click and drag a page to the preferred location. New Block

Entertainment Select layout

b Onthe edge of modern warfare

% Adayin the life
File with Text Gallery Text

Add Page n

File Carousel Geolocation Map

In the page editor, select a block layout type
(and see a brief description) and click the
Add new content block button.

Universal Viewer

A carousel layout featuring file thumbnails

Add new content block

You can search for the first item to add, or page
through the entire collection.

(o]

' Southwestern Hotel Register Select Item »

Remember that a Private (not yet published) item will
not display to viewers, although site admins can see it
when logged in.

Club History and Photo, Wellington, Kansas Select Item »

Title Page of the Official Atlas of Kansas 1887
(Private)

Select Item »

. Dr.C. R.Hume Day Book and Ledger Select Item »
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If the selected item has multiple files, choose only one. Add a
caption if desired, and click Apply.

« Change Selected ltem
Selected Item: Dr. C. R. Hume Day Book and Ledger
Select afile to use.
If you want to include other files from the same item, repeat the
DrHume I... DrHume_I... DrHume._I... D’r’HurnE,I._.r Drl’—mme,l.. Add Item process and Choose anOther flle'
| & |
l _ l ¥ | Once added to a page, items can be rearranged, edited, replaced or
| E 5. 1
DrHumel.  DrHumel. DrHumel.  DrHuiigl. deleted.
Provide a caption.
B 7 U = = = £ E & FPaagaph
+* Block 2 (Carousel) X
x x x
Apply G%>

Edit Page "Entertainment"
Exhibits > Life as it used to be... > Edit Page "Entertainment”

Page Title Entertainment

Optionglly use a shorger title in the exhibit menu

Menu Link Title

Layout Options
No showcase file

Showrcase file position

Left

Gallery position

Gallery file size Square Thumbnail

Captions position Center

Be sure to expand the Layout Options for
each block and review the display choices.

Add more content blocks if needed, and

Save Changes.
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Maps

The optional Geolocation plugin allows items to be associated with specific locations, with a map embedded in
the item page. (A Map block can also be added to Exhibit pages, if the selected item includes a map.)

g To get the latitude and longitude for the location, go to Google

Right-click £ Maps (www.google.com/maps) and search for a street address

' A A that incorporates the physical location you want to use for the
37.65803, -97.57448 item.

shar Click to copy |

Once you find the location you need on Google maps, right-click

4 Fe'st Directions from here & on the marker ‘balloon’; the geographical coordinates will
Directions to here display with the longitude and latitude next. Click to copy this
i information.
Dublin Core Item Type Metadata Files Tags Ma
Open the Omeka item record. Click Edit > - - "

Map tab. Paste the geographical coordinates Map

copied from Google maps in the Find a Find a Location by Address:
Location by Address field.
Delete digits as desired; more numbers = a more
specific location. Usually, three or four digits

after the decimal point are plenty. i - P

View Public Page

37.6640NEEENIEIE, -97.57446240326668 Find

5 i 1k ‘e Delote

Cancel

Click the Find button to go to the location. Q o ' © B e

Collection

Goddard Police Judge's Docket

Once you verify that it is correct, Save Changes
in the item record.

In addition to the item display, clicking Map on the navigation menu will display a page with locations marked
and listed.

R -, PR ——— < | Clicking an item or map marker will pop up
e ANENRERES R %« | apreview of the item, and clicking the
| preview will go to the item page.

Collections  Collection Tree  Exhibi

Browse the map

+ . | Find An Item on the Map

qqqqqqqq

Find An Item on the Map

Gale;bug--. d

|3C=6 The Palace of Electricity |

= ’ 306: The Palace of Electricity

{mpaign

Partridge 1945 pic

Partridge 1945 picture 72

lumbia = rry——

s oFalbr waldsiille
Jefr(el{;” SalLoy|
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